Constitution of the
Cambridgeshire Advanced Drivers and Riders

1. Identity

The name of the Group shall be the Cambridgeshire Advanced Drivers and Riders (hereafter called “the Group” or “CADAR”), which is affiliated to RoSPA Advanced Drivers & Riders (hereafter called “RoADAR”).

2. Aims

The aims of the Group are:

a) to improve the driving/riding standards of members by training and education;

b) to provide training for members who wish to take the RoADAR Advanced Driving Test;

c) to contribute to road safety and accident reduction.

3. Membership

a) Membership of the Group is open to any person over 18 years of age holding a full driving/riding licence upon payment of an annual fee, the amount of which shall be determined from time to time by the Group Committee.  All subscriptions become renewable annually on the anniversary of initial membership.

b) Junior Membership is available, at no charge, to any person holding a full licence, over 17 and under 18 years of age.  To maintain membership, junior members must pay adult subscriptions on the anniversary of their initial membership.

c) The Committee may from time to time offer free annual membership to those persons who perform specific duties for the Group. Such concessions will be reviewed annually by the Committee.

d) Resignation from the Group will not entitle any member to a refund of any subscription paid or relief from any outstanding debts to the Group.

4. Committee

a) 
The management of the Group shall be vested in a Committee consisting of no more than 14 members of the Group, all being over the age of 18 years. The Chairman, Vice-Chairman, Secretary, Treasurer, Training Officer, Tutor Co-ordinator and the Publicity Officer (“the Officers”) shall be members of that Committee. The Officers and Committee will be elected annually at the Annual General Meeting of the Group. One Committee post shall be reserved for a Motorcycle Member Representative.   

b) 
Nominations for election to the Committee may be sent in writing to the Secretary and should be received at least two days prior to the Annual General Meeting. Proposals will also be permitted during the meeting. In either case, the agreement of the candidate to stand for election must be sought and a proposer and a seconder specified and recorded in the minutes of the meeting.

c) 
Any person nominated for membership of the Committee must have been a member of the Group for no fewer than twelve months prior to the relevant date for election.

d) The Committee shall meet at intervals of approximately two months and at least six times during the year. The meetings are to be called by the Chairman and notices issued by the Secretary, with notice of at least two weeks. The Secretary shall have the responsibility of keeping the minutes. Members of the Committee may vote on any matter. Six members shall constitute a Committee quorum.

e) Committee members who are unable to attend a Committee meeting may vote by proxy. The Chairman or Secretary must be notified by email or telephone in advance of the meeting.

5. Responsibilities of the Committee

The Committee shall have the power to:

a) 
co-opt Officers or members of the Committee as required during the year (subject to Clause 4a);

b) 
make orders for the governing of the Group provided that they are consistent with the provisions of the constitution;

c) 
be responsible for the running of the Group’s activities and the safeguarding of its assets;

d) 
ensure that at all times the Group maintains RoSPA/RoADAR  insurance cover by conforming to rules specified from time to time and issuing such Group policies and procedures as are required to meet those terms;

e) 
appoint Officers as required for the efficient organisation and administration of the Group from time to time. The specific responsibilities of Officers may be defined by the Committee and recorded in minutes, manuals or other documents;

f) 
propose to the Group the names of the persons who have served the Group well for election to honorary or life membership as the Group may determine;

g) 
propose to the Group the names of persons for election to the post of Honorary President of the Group. The President shall not have voting rights. The term of office of any Honorary President shall be for one year but may be extended by vote at the AGM.

6. Bank accounts and audits

a) 
The Committee shall open banking or other accounts in the name of the Group with such bank and/or similar organisation as the Committee may select and monies received by the officials of the Committee on behalf of the members of the group shall be paid into such account or accounts. Cheques shall be signed by any two of three named Officers of the Committee.

b) 
The Treasurer shall be responsible for:

i) the day to day administration of Group funds;

ii) preparing accounts and presenting regular reports to the Committee;

iii) reimbursing any expenses incurred by a member on Group business;

iv) arranging an independent annual examination of the accounts and presenting them to the AGM.

7. Annual General Meetings and Special General Meetings

a) 
Annual and Special General Meetings shall be summoned by the Secretary by notice in writing posted to all members at least twenty-one days before the appointed date. The content and format of this notice shall be approved by the Committee. The Secretary shall be responsible for taking the minutes of such meetings.

b) 
Annual General Meeting – there shall be an Annual General Meeting held once a year. Items on the agenda will be: 

i) approval of the minutes of the previous Annual General Meeting; 

ii) voting for a new Committee; 

iii) presentation by the Treasurer of the approved accounts; 

iv) any other matters. 

Proposals at the Annual General Meeting will be approved on the vote of two-thirds of those present at the meeting.  Postal voting is not permitted at the Annual General Meeting. Voting by proxy is not permitted at the Annual General Meeting.

c) 
Special General Meeting – a Special General Meeting may be called by the Committee, or by at least one eighth of the membership. A Special General Meeting may be used to make group decisions between regular Annual General Meetings. The notice calling a Special General Meeting will include an Approved Postal Voting Form. Proposals not included in the Postal Voting Form are not permitted. The purpose of a Special General Meeting is to oversee the correct and fair counting of the Postal Voting Forms.

d) 
Special General Meeting as part of an Annual General Meeting – if required, a Special General Meeting may follow or precede or be part of the Annual General Meeting. The rules for the two meetings must be followed separately, in particular the notification rules and postal voting rules.

8. Voting

a) 
Members over the age of 18 whose subscriptions are current at the time of the notification being sent out are eligible to vote.

b) 
Postal voting is only allowed as part of a Special General Meeting. Postal voting is provided to allow members to vote on proposals without attending the meeting.  Postal Voting Forms will be initially written by the Secretary, and approved by the Committee before delivery to the members. The form will specifically state the proposals to be voted on. The form will include an instruction to the member to mark the envelope “CADAR Postal Vote”. Additional information, approved by the Committee, may be included on or with the Approved Postal Voting Form, to allow members to make an informed decision on how to vote. Approved Postal Voting Forms will be sent to all members along with the notice of the meeting. Postal Voting Forms shall be returned to a person nominated by the Committee (normally the Secretary). That nominated person will collect the forms, unopened in the case of the envelope being marked “CADAR Postal Vote”, and bring them to the Special General Meeting. Postal Voting Forms returned by post must arrive at the nominated person’s address not less then 24 hours before the Special General Meeting. Together, the nominated person, or an appropriate other person, and one other member (normally the Chairman) shall open the Postal Voting Forms in front of the meeting, and count the votes. The proposal will be approved by a simple majority of the votes cast. Any member at the Special General Meeting may request a recount of the votes. Two members, not having been involved in the first count, shall be appointed by the meeting to perform the recount. After the meeting, the nominated person shall destroy the Postal Voting Forms permanently.

9. Expulsion

a) 
If a member of the Group does any of the following: 

i) acts in a manner which is likely to bring, or actually brings the Group or RoSPA/RoADAR into disrepute;

ii) is convicted of a serious traffic or criminal offence;

iii) conducts themselves in a manner prejudicial to the aims of the Group or RoADAR;

then the Committee may decide to expel them.

b) 
The Committee will look to discuss such cases with RoSPA Headquarters before any action is taken.

c) 
Notice that the matter is to be considered will then be included in the agenda of the Committee meeting. Any member subject to such proceedings shall be given due notice in writing of that meeting by the Secretary and the opportunity to present their case in person to the Committee.  

d) 
The Committee decision will be given to the member in writing at their last known postal address.

e) 
At a later date to be decided by the Committee the person may be considered for re-admission to membership of the Group.  

10. Amendment

a) 
Any alteration to this Constitution shall require a Special General Meeting. The rules for a Special General Meeting will apply, in particular the notification rules and postal voting rules.

11. Policy

a) 
The Group shall be managed as a “Not for profit organisation”.

b) 
Where appropriate and possible, the Group will operate within the current RoADAR Group Guidelines.

12. Dissolution

a) 
The Group may be dissolved by a resolution passed by two-thirds majority of the votes cast at a Special General Meeting convened for the purpose. The other rules for a Special General Meeting will apply, in particular the notification rules and postal voting rules.  

b) 
The Committee shall ensure that any such resolution gives instructions for the disposal of the assets held by the Group provided that if any property remains after the satisfaction of all debts and liabilities such property shall not be paid to nor distributed among the members of the Group but be given or transferred to a driving training or charitable organisation in Cambridgeshire of the choice of the members voting at that meeting.
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